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External Transfer
Account Set Up
LEARN HOW TO SET UP AN EXTERNAL TRANSFER
ACCOUNT IN ONLINE BANKING IN 11 STEPS!

STEP 1: LOG INTO ONLINE BANKING AND CLICK THE 
“MOVE MONEY” TAB.

STEP 2: CLICK “ADD EXTERNAL TRANSFER ACCOUNT”.



STEP 3: ONCE YOU READ THROUGH THE AGREEMENT IF 
YOU AGREE, CLICK “ACCEPT”.

STEP 4: INPUT YOUR OTHER INSTITUTION’S
INFORMATION.

STEP 6: CLICK “SUBMIT”.

STEP 5: INPUT DESIRED LIMIT. SELECT PROCESSING 
METHOD.



STEP 7: ON THE CONFIRMATION SCREEN, CLICK “DONE”. 
WAIT 24-72 HOURS FOR THE DEPOSITS TO GO INTO THE 
ACCOUNT AT YOUR OTHER INSTITUTION.

STEP 8: AFTER 24-72 HOURS, YOU’LL RECEIVE AN EMAIL 
WITH NEXT STEPS ON VALIDATING YOUR EXTERNAL 
TRANSFER ACCOUNT.

STEP 9: CLICK ON “SERVICES AND SETTINGS” (GEAR 
ICON NEXT TO YOUR NAME).

STEP 10: CLICK “VALIDATE EXTERNAL TRANSFER
ACCOUNT(S)”.



STEP 11: INPUT REQUESTED INFORMATION AND CLICK 
“SUBMIT”. UPON SUCCESSFUL VALIDATION, YOU WILL
BE GRANTED IMMEDIATE ACCESS TO AN EXTERNAL
ACCOUNT.

If you have any questions about how to set 
up your External Transfer Account(s), visit 
any Spero Financial location or contact us 
at 800.922.0446.
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